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LGBT Services & OSU Pride Center Summer Intern
June 20 – August 26, 2004

Position Description 

Overview

The LGBT Services/OSU Pride Center Summer Promise Internship is designed to support an intern in the following: developing materials for outreach, recruitment & retention; learn skills related to responding to requests for resources and referrals; design interactive/multimedia programs for use by other students, faculty, staff, etc.; learn and apply event planning skills; learn and apply skills related to marketing, advertising and information distribution; generating assessment tools, such as feedback/comment forms;  research and document LGBTQQIA community history at OSU; observing and participating in other related opportunities as they arise.
The intern will be responsible for the following:
· Develop an interactive “Welcome to LGBTQQIA Student Life at OSU” compact disc for distribution during Fall connect events;
· Coordinate Summer and Fall Web Presence over chat/instant messenger services, email, blog, blackboard, etc.;
· Plan an LGBTQQIA Student Reception during Connect Week;
· Assist Pride Center summer staff with center operations, including responding to email, phone calls, resource requests, providing referrals, staffing START information tables, etc.; 
· Researching and documenting the history of the LGBTQQIA community and services at OSU;
· Create evaluation and assessment forms for Pride Center and LGBT Services Office programs, services, facilities, etc.;
· Participate in meetings and shadow the LGBT Services Coordinator;
· Other similar duties as assigned, not to exceed reasonable work-load for hours/compensation.
Skills & Qualifications
The successful candidate will need the following skills: web/PHP editing; programming interactive CD-ROM applications; web, chat and email; proficiency in Microsoft Word, Excel, PowerPoint, etc.; minor event planning skills; graphic design; customer service.
Eligibility
The PROMISE internship program is available to OSU students (currently enrolled in Spring 2005) who have completed the equivalent of their sophomore year of undergraduate studies with a current accumulative GPA of 2.0 or higher.  Applicants must be U.S. citizens or permanent residents to apply. 

Students participating in PROMISE are not allowed to register for more than 5 quarter hours of classes during Summer Term 2005.  Classes must be scheduled after normal business hours (8:00 a.m. to 5:00 pm).  Interns are expected to work a full 40-hour week for ten weeks.  







