Cultural Resource Center Facility Reservation Confirmation/Contract Form

Name:


Address:


Organization:


Your request for a Room/Facility at the


has been:


APPROVED
DENIED

If denied, the reason is as follows:


If approved, you will find a copy of your Cultural Resource Center Reservation Request form attached with a copy of the Cultural Resource Center Policies.  If your event is during regular business hours, a Cultural Resource Center staff member will be present at the center, so feel free to utilize our services. 

Room Reservation Contract

By signing your name below, YOU are responsible for the following:

· Leaving the Center in the condition that you found it in

· Replacing any missing or broken items/furnishings that occur in conjunction with your reservation 

· Reading and understanding the Cultural Resource Center Expectations of Community Members and Policies

· Informing the Cultural Resource Center Staff in writing of event cancellations or changes in time of the event within one business day of the change

· Failure to abide by this contract may result in future denial of facility use

Print Name:


Signature:

Date:


If you have any questions, please contact:

Cultural Resource Center Staff Member

Phone Number

Oregon State University


