OREGON STATE UNIVERSITY

Cultural Resource Center

Reservation Request 

General information

Name of Organization:
                                                                                                                                                                
Person making reservation:


Phone:

Email:
                                                                      
Person responsible for event (If different)
 
Phone
 

EVENT INFORMATION

Event Title 

Type of Event
                                                                      

Expected Attendance
        

Are you charging admission, registration fee, collecting donations, or selling any items or services?
Y
N

Will the event be open to the public?
Y
N

Will your event involve music, singing, dancing, or amplified sound?
Y
N

Will you be serving food? 
Y
N


If serving, what is the source? Campus Catering[   ]       Bringing own [   ]     Other [   ]




Specify
LOCATION, DATES, TIMES
      

	PRIVATE 
preference
	date(s)

requested
	
	USER ACCESS BEFORE EVENT
	EVENT

START TIME
	EVENT

END TIME
	USER

ACCESS

AFTER

 EVENT
	Center

Preference 

(APCC, BCC, CCCC, NAL, or QRC)

	1st

preference
	
	
	AM PM
	AM PM
	AM PM
	AM PM
	

	acceptable

alternative
	
	
	AM PM
	AM PM
	AM PM
	AM PM
	


Please select Space needed:

Asian & Pacific Cultural Center (APCC)

· Living Room 

· Conference Room

· Upstairs Meeting Rooms

· Deck

· Kitchen

Native American Longhouse (NAL)

· Living Room

· Kitchen

· Study Room 
Pride Center (PC)

· Lounge
· Kitchen

· Lawn

Lonnie B Harris Black Cultural Center (BCC)

· Living Room

· Conference Room

· Upstairs meeting Rooms

· Library

· Deck 

· Kitchen

Centro Cultural Cesar Chavez (CCCC)

· Living Room

· Conference Room

· Deck

· Kitchen 

 IMPORTANT:  PLEASE READ!


CONDITIONS & LIABILITIES
As an authorized representative of the organization listed above, I will be responsible for submitting any necessary forms, or information required to the Cultural Resource Center I am Requesting.  I understand that my copy of this completed form does not represent a confirmed reservation.  If any of the above information changes, I will notify the Cultural Resource CENTER WITHIN one business day of the change.  Misrepresentation of the nature of the activity, or failure to fully disclose pertinent details regarding this event, may result in denial of facility use.  cancellations of events must be submitted in writing!  Cultural Resource Center Expectations will given to you when you sign the Room Reservation Contract.
Today’s Date
Signature of Person making Reservation
                                                                                                
