PENNSYLVANIA STATE UNIVERSITY (rural Pennsylvania, public)
Senior Diversity Planning Analyst/Coordinator of Lesbian, Gay, Bisexual & Transgender Equity

The Senior Diversity Planning Analyst / Coordinator of Lesbian, Gay, Bisexual & Transgender Equity is a University expert and spokesperson in matters pertaining to sexual orientation and the sexual minority community at The Pennsylvania State University. The individual in this position maintains accountability to the Vice Provost for Educational Equity and to the Vice President for Student Affairs. The SDPA/Coordinator of LGBT Equity provides students, faculty, and staff with information on and referral to campus and community resources, provides direct services to faculty and staff of campus units to improve and enhance their work, promotes an environment of affirmation and support for lesbian, gay, bisexual & transgender members of the Penn State community, and coordinates educational programming efforts for the campus on lesbian, gay, bisexual, and transgender issues. In addition, the SDPA/ Coordinator of LGBT Equity works to facilitate research efforts and curricular initiatives at the university regarding LGBT issues.

Specific responsibilities are envisioned to encompass, but are not limited to:

· Administrative Services
· develop three-year strategic plan inclusive of vision, goals, and actions plans 

· provide space utilization documentation to appropriate supervisors 

· hire, supervise and train assigned staff 

· assist in the preparation of budgets and control of expenditures 

· assist with policy development and implementation 

· seek alternate funding sources: grant writing, fund raising 

· liaison with Commission on Lesbian, Gay, and Bisexual Equity 

· meet with OVPEE / Student Affairs supervisors
· Information Services
Coordinate the following efforts:
· develop, update, and distribute relevant brochures & printed media 

· create a lesbian, gay, bisexual, & transgender library/resource center 

· provide resource guides, referral guides, and referral tools 

· share information with appropriate colleagues, offices, departments, campuses, etc. 

· provide LGBT events information to the community 

· create, implement, and maintain an on-line newsletter 

· create and maintain an LGBT Resource and Information Web page
· Education Services
· provide opportunities for LGBT faculty, staff, and students to discuss their concerns in a safe and supportive environment 

· collaborate with appropriate faculty, staff, and student organizations to develop programs and activities for events of particular significance to lesbian, gay, bisexual, and transgender persons (e.g. NCOD, LGB History Month, Pride Week) 

· serve as a clearinghouse for requests for speakers on LGBT issues for classes, departments, locations other than University Park, etc. 

· provide resources and act as contact point for other Penn State locations 

· serve as a link and a resource for State College / Centre County community regarding LGBT issues/concerns 

· coordinate Straight Talk class (prepare curriculum for peer educators and coordinate calendar of presentations) 

· coordinate orientation workshops and act as a contact for incoming students, faculty, and staff 

· consult with faculty on the integration of LGBT issues in the curriculum
· Advocacy Services and Leadership
· provide support for LGBT student groups (LGBSA, Coalition of LGB Graduate Students, ALLIES) 

· form alliances with other diversity/equity focused groups on campus 

· provide resources/referrals to parents/friends/family of LGBT students, faculty, and staff upon request 

· provide crisis intervention and referral for students, faculty and staff 

· coordinate student interns, work study students, and volunteers 

· serve as liaison to lesbian, gay, bisexual, and transgender groups including the Commission on Lesbian, Gay, and Bisexual Equity, the Lambda Alumni Interest Group, etc. 

· assist Support Network Committee in expanding and maintaining the Lesbian, Gay & Bisexual Support Network 

· assist Lecture Series Committee in administering the Lecture Series on Lesbian, Gay, & Bisexual Lives 

· assist the Commission on Lesbian, Gay, & Bisexual Equity in coordinating efforts regarding university policy changes or enhancements for the LGBT community
· Research
· coordinate the administration of assessment tools to evaluate the campus climate for lesbian, gay, bisexual, and transgender students, faculty, and staff 

· promote research regarding LGBT topics among faculty and students which may include consultation on research design, assistance in locating appropriate instruments, or assist in recruiting subjects/participants 

· attempt to link faculty, graduate students, and staff with similar research interests
· Qualifications
In order to maximize credibility with the faculty, the SDPA/Coordinator of LGBT Equity should have a doctoral degree (a master's degree is required). The position also requires:
· five to seven years experience in a position providing appropriate preparation for the responsibilities of this position, preferably in a college or university 

· demonstrated effectiveness in working with the lesbian, gay, bisexual, and transgender community 

· demonstrated commitment to diversity and equity is necessary 

· experience in developing and providing educational programs 

· experience in staff supervision 

· excellent written and oral communication skills 

· excellent leadership, organizational, and programming skills 

· experience in proposal / grant writing 

· experience in working in a multi-campus environment 

· experience in working with lesbian, gay, bisexual, and transgender student concerns 

Submitted to the National Consortium of Directors of LGBT Resources in Higher Education by Dr. Saralyn Chesnut, Director of Emory University's Office of Lesbian, Gay, Bisexual, and Transgender Life.
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