New York University LGBT Student Services Program Administrator Position Announcement

Program Administrator, LGBT Student Services

	Institution:
	New York University

	Location:
	New York, NY

	Category:
	· Admin - Student Affairs and Services 

	Posted:
	04/19/2007 

	Application Due:
	06/18/2007

	Type:
	Full Time


Office for LGBT Services. Create, plan and oversee implementation of student events. Meet with students individually and in groups to assist with events planning, provide advice on personal issues, and assist with issues effecting their retention and success at the University. Provide information on community support services, professional organizations and community events. Make referrals to other administrative areas, faculty and outside organizations. Serve as liaison with the university community on behalf of students. Design and conduct workshops and events, seminars and symposia that address student interests, concerns and points of view; identify and invite speakers; design publicity campaigns and related marketing activities. Attend meetings and collaborate with university administrators, staff and faculty to address and meet the special needs of students.

Advise and counsel students, create and facilitate discussion groups, arrange guest speakers, and provide developmental programs that address a wide range of issues affecting students in assigned population. Make recommendations and referrals for intervention and assistance; serve as a resource for staff and students on issues relating to student challenges, retention and success. Respond to bias complaints in order to assure the comfort and safety of students' environment. Educate the university community (students, faculty, staff, administration) through seminars, consultation, intervention on issues confronting the LGBT community (discrimination, identification, etc.).

Reports to the Director, LGBT Services.

Bachelor's degree and 3 years' relevant experience working with students, developing programs, and providing advisement or an equivalent combination of education and experience including staff supervision, and budget management. Ability to interact with a diverse population at all levels. Excellent interpersonal, organizational, presentation and communication skills. Familiarity with standard office software.

Master's degree in Higher Education or Student Personnel Administration and experience working with adult students in a college or university setting preferred. Also preferred, experience developing or administering a social justice type of program and knowledge of presentation software.

NYU offers a superior benefits package, which includes free NYU tuition for self and eligible family members, generous vacation, medical, dental and pension plans.

When you come to work at New York University, it's more than just a job that awaits you. You have the opportunity to Experience Excellence.

You are joining an exciting intellectual and cultural community, one where employees - faculty and staff - come together to create a unique product: excellence in education and research. You are part of a diverse, multi-cultural and creative institution, one with a world-wide reputation as a leader in higher education. NYU is the largest private university in the United States, with 12,000 faculty and staff from all over the world and 40,000 students from all 50 states and more than 120 foreign countries. NYU offers opportunities to have an impact on a truly global level.

To add to the stimulating environment, NYU is centered in Greenwich Village - a legendary urban neighborhood, rich in cultural offerings and with a delightful small town character quite unlike any other. Employees have the experience of working in a small town inside a big town, with the best that both have to offer.

For more information about working at NYU and to apply for this position, visit our website at: www.nyu.edu/hr/jobs/apply. When asked "How were you referred to NYU?", please select the appropriate source from the drop-down menu. We accept online applications only.

NYU is an Equal Opportunity/Affirmative Action Employer.

To apply, please use the following URL:

http://posttrak.arbita.net/cgi-bin/PostTrak.cgi?RefCode=R1966120505641

When applying, please reference Job ID:

5830BR

Application Information

Contact: New York University

Online Application Form: 
Email Address: 
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