UNIVERSITY OF PENNSYLVANIA (Philadelphia, private)

Director, Lesbian Gay Bisexual Transgender Center
Through a wide variety of services and programs, the Lesbian Gay Bisexual Transgender Center seeks to enhance the quality of life of lesbian, gay, and bisexual students, staff and faculty and to increase the general PENN community's awareness, understanding, and acceptance of its sexual minority members.

The Lesbian Gay Bisexual Center Director is a University expert and spokesperson on matters pertaining to sexual orientation and the sexual minority community. The Director has primary responsibility for organizational planning, managing Center finances, supervising Center staff, and implementing and evaluating all Center services and programs.

The Director maintains accountability to the Vice-Provost for University Life and to the Lesbian Gay Bisexual Center Advisory Board and collaborates with many University units and community and national organizations.

Major Responsibilities
· Staff Supervision- regular individual supervision and staff meeting, and addressing all personnel issues involved in supervising a minimum of two full-time equivalent employees (five individuals) as well as social work interns.
· Administration 

· Developing organizational goals and objectives. 

· Preparing and managing the departmental budget. 

· Seeking sources for supplemental funding. 

· Purchasing. 

· Facility, office, and technology management. 

· Liaison with Center Advisory Board. 

· Meetings with VPUL supervisor and directors.
· Service Delivery 

· Informal and formal advising of individual students and ten student organizations. 

· Coordination of LGBT student leaders' roundtable. 

· Overseeing mentoring program. 

· Providing staff assistance to campus organizations: Lesbian Gay Bisexual Staff and Faculty Association, Penn GALA (Gay and Lesbian Alumni), Philadelphia Lesbian and Gay Academic Union. 

· Advocating within the University on behalf of individuals from the campus lesbian/ gay/ bisexual community and on behalf of the entire lgb community. 

· Preparing and managing departmental budget. 

· Editorial oversight of Center electronic and printed publications (electronic bulletin, newsletter, Community Resource Guide, Center brochure, etc.). 

· Management of Center Reading Room, including books, periodicals, and utilization practices.
· Planning and Implementing Educational Awareness Programs 

· Bisexual Gay Lesbian Transgender Awareness Week (B-GLAD) 

· National Coming Out Days 

· New Student Orientation programs 

· MLK, Jr. Commemorative Week program 

· "Out in the Workplace" Series 

· Film and discussion series 

· Numerous other educational programs
· Consultation, Communication, and Liaison 

· University spokesperson on matters pertaining to sexual orientation and the sexual minority community. 

· Consultation with University administration and offices. 

· Regular meetings and cooperative efforts with directors of other University resource offices. 

· Ongoing collaboration with Greenfield Intercultural Center, Fraternity and Sorority Affairs, Student Life Activities, Counseling and Psychological Services, Student Health, Health Education, Housing and Residence Life, Career Planning and Placement. 

· Regular communication and joint efforts with counterpart directors at other 

· colleges and universities.
· Other Duties as Assigned 

 

Qualifications
Advanced degree in relevant field (e.g., student affairs, social work, psychology, education). 
Five to seven years experience in a position providing appropriate preparation for the responsibilities of this position preferably in a college or university.

Demonstrated effectiveness in working with the lesbian/gay/bisexual community.

Experience in developing and providing educational programs.

Experience in staff supervision.

Excellent written and oral communication skills.
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