Oregon State University

Coordinator of Lesbian, Gay, Bisexual, and Transgender

Educational and Support Services

The Coordinator of lesbian, gay, bisexual, and transgender educational and support services develops and provides programs and services designed to ensure a safe and welcoming environment and equal treatment and access for gay, lesbian, bisexual, and transgender persons in the university community. 

The position reports to -------and has the following responsibilities:

Responsibilities

EDUCATIONAL OUTREACH

I.
Facilitate learning opportunities addressing the needs and experiences of lesbian, gay, bisexual, and transgender students.

A. Develop and maintain educational materials and programming related to anti-homophobia anti-heterosexism, and gender bias.

B. Increase community-wide understanding and awareness of the issues and realities of lesbian, gay, bisexual, and transgender students, faculty, and staff.

C. Provide paraprofessional opportunities for students to serve as peer educators about the impact of homophobia, heterosexism, and gender bias.

D. Develop, update, and distribute relevant brochures, printed media.

II.
Serve as a resource for the campus community on issues of homophobia, heterosexism, and campus climate.  

A. Serve as collaborative partner in campus wide diversity issues. Work with appropriate groups in delivering programs, resources, and services to students, faculty, and staff.

B. Work in conjunction with the Bias Response Team members to facilitate victim support and appropriate institutional response to bias-related incidents.

C. Periodically review and analyze the university climate for acceptance of lesbian, gay, bisexual, and transgender students, staff, and faculty; report findings to appropriate administrators and committees; develop programs in response to data.

SUPPORT SEVICES

III.
Provide support for lesbian, gay, bisexual, and transgender students and allies.  

A. Be available as a referral source and provide consultation as needed.

B. Provide opportunities for LGBT students to discuss their concerns in a safe and supportive environment. 

C. Coordinate support services as needed.

D. Develop and maintain a lesbian, gay, bisexual, & transgender library and resource center.

E. Advise student organizations and build collaborations between various campus groups.

F. Collaborate with appropriate organizations to develop programs and activities for events of particular significance to lesbian, gay, bisexual, and transgender persons (e.g. NCOD, LGBT History, Pride Week).

G. Act as a liaison between the university administration and lesbian, gay, bisexual, and transgender students, faculty, and staff.

H. Collaborate with local, state and national LGBT organizations and services.

ADMINISTRATIVE

IV.
Coordinate strategic goals and actions plans for services provided.
A. Provide documentation of services and coordinate assessment of outcomes.

B. Hire, supervise and train assigned staff. 
C. Manage budgets and expenditures. 
D. Seek alternate funding sources: grant writing, fund raising.
QUALIFICATIONS
Masters Degree in Education, College Student Personnel, or Counseling.

Demonstrated successful experience in student services deliver and student group advising in an educational setting.

Demonstrated knowledge regarding the concerns and issues of lesbian, gay, bisexual, and transgender persons. 

Experience working with of lesbian, gay, bisexual, and transgender persons. 

Reasonable knowledge of policies and procedures of a large university is desirable. 

Demonstrated experience in public speaking and presentations to a diverse community. 

Knowledge and understanding of multiple identities. 

Demonstrated success in program development and student advising.

Demonstrated commitment to diversity, equity and cultural competency.

Demonstrated interpersonal, communication, and management skills. 

