Oregon State University

Cultural Resource Centers Internal Coordinator Evaluation

Name ______________                              ___ Evaluation Period ______________                                 ___          

Position _                                                                                    _ Center _                                            ____

Summary statement of job performance during this evaluation period.  

Discuss performance related to specific, written job relevant criteria that supported the Center, Diversity Development, Division of Student Affairs, and Oregon State University goals.  Evaluate performance for each criterion.  Use additional sheets if necessary.

1. Provide educational opportunities for OSU community 
2. Outreach to OSU students, staff, and faculty as well as the Corvallis community
3. Supervise office staff
4. Coordinate weekly work schedule
5. Maintain center use calendar
6. Organize office supplies and center inventory
7. Maintain office logs
8. Maintain operational costs budget
Discuss professional development goals that were accomplished, as well as areas that need improving.  Also discuss professional development goals for the next evaluation period.

Overall Evaluation

_____ Exceptional – Responsibilities of the position are exceeded in a sustained and outstanding manner.

 ____  Good – Responsibilities of the position are exceeded.

_____ Satisfactory – Responsibilities of the position are fulfilled

_____ Poor – Responsibilities of the position are not fulfilled

I have read this evaluation and I understand that this form will be placed in my employee personnel file.

___________________________        __


________________         ______________ 

Employee                                  Date


Supervisor

                Date

Additional employee or supervisor comments:
