LGBTA Student Resource Center Evaluation Form
Graduate Assistant

Self Evaluation:

1. List your most significant accomplishments during the past year:

2. List work-related strengths and interests (that you would like to build on):
3. In terms of your current job responsibilities, describe areas for growth, development, or improvement:
4. What would be helpful from your supervisor for your success in the upcoming year?

Please fill out the following evaluation form as it relates to the graduate assistantship position. Circle the number that corresponds with your assessment of how each job responsibility was performed.  Please write comments or examples in the space provided.

______________________________________________________________________________________________________

NI = Needs Improvement        ME= Met Expectations        EE = Exceeded Expectations       N/A = Non-applicable

Work Agreement:

1. Assist the Director and Assistant Director with responsibilities related to supporting, mentoring and supervising student staff assistants, interns and volunteers;
  1


2


3


4


5



 NI




            ME




            EE
          N/A

Comments: 
2. Take primary responsibility for coordinating Straight Talks presentations, including scheduling presentations, contacting & assigning presenters, coordinating all paperwork, forms, applications, records, assessment data etc. related to the Straight Talks programs;
  1


2


3


4


5



 NI




            ME




            EE
          N/A

Comments: 
3. Support, mentor and supervise the OUTRider Editor and volunteer columnists, including setting timelines & deadlines for completing work, assisting editors and columnists in developing topics, reviewing newsletter formatting, layout and content, etc.;
  1


2


3


4


5



 NI




            ME




            EE
          N/A

Comments: 
4. Work in collaboration with the Assistant Director and staff of University Health Services to coordinate HIV Testing and HIV/AIDS education;
  1


2


3


4


5



 NI




            ME




            EE
          N/A

Comments: 
5. Coordinate, in collaboration with other graduate interns, planning and hosting at least one late-night social events in the Center, per semester;
  1


2


3


4


5



 NI




            ME




            EE
          N/A

Comments: 
6. Work in collaboration with the Director, Assistant Director and Center staff to develop, plan and host the annual Lavender Graduation ceremony and reception;
  1


2


3


4


5



 NI




            ME




            EE
          N/A

Comments: 
7. Work in collaboration with the Director, Assistant Director and Center staff to develop, plan and host the annual LGBTA Student Leadership Retreat;

  1


2


3


4


5



 NI




            ME




            EE
          N/A

Comments: 
8. Assist the Director and Assistant Director with planning and hosting ICA LGBTA Liaison training sessions;

  1


2


3


4


5



 NI




            ME




            EE
          N/A

Comments: 
9. Spring semester, as needed: assist the Director and Assistant Director with the task of recruiting, interviewing, hiring and training succeeding graduate assistant; 
  1


2


3


4


5



 NI




            ME




            EE
          N/A

Comments: 
10. As a member of the staff of the LGBTA SRC, assist with general office support, such as answering phone calls, replying to emails, greeting visitors in a positive and professional manner, attend staff meetings and staff in-services;
  1


2


3


4


5



 NI




            ME




            EE
          N/A

Comments: 
11. Other similar duties as assigned.
  1


2


3


4


5



 NI




            ME




            EE
          N/A

Comments:
General:
 Self-Management 

   1


2


3


4


5



 NI




            ME




            EE
          N/A

Comments: 
Teamwork:  

  1


2


3


4


5



 NI




            ME




            EE
          N/A

Comments: 
Quality:  

   1


2


3


4


5



 NI




            ME




            EE
          N/A

Comments:

Support of Diversity:   

   1


2


3


4


5



 NI




            ME




            EE
          N/A

Comments: 
Customer Service:  

   1


2


3


4


5



 NI




            ME




            EE
          N/A

Comments: 
Communication:   

   1


2


3


4


5



 NI




            ME




            EE
          N/A

Comments: 
Supervision:   

  1


2


3


4


5



 NI




            ME




            EE
          N/A

Comments:  

Strengths that can be refined and extended:

ADDITIONAL COMMENTS OR SUGGESTIONS

________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________  

I have read and discussed this evaluation and I understand that this form will be placed in my employee personnel file.

__
 
  


Graduate Assistant Signature
Date
  Supervisor Signature
      Date

