2007-2008 Intern Hiring 

Spring 2007

Hiring Timeline:

4/2 ( post positions and application forms

4/13 ( applications due

4/16 – 4/25 ( Interviews 

4/27 ( decision letters available
4/30 ( responses from newhires due

5/4 ( newhire meet & greet
8/20 – 8/22 ( fall training
Positions:
- 1 Office Operations & Resources Intern
- 1 Information Resources Intern
- 1 Outreach Intern for Community Development
- 1 Outreach Intern for Racial/Ethnic Diversity
- 1 Programming & Event-Planning Intern
- 2 Outreach interns for Sorority & Fraternity Life
- 1 OUTRider Editor Intern (newsletter)
 

Supporting Documents:
- Position announcements
- Interview scheduling forms
- Interview questions
- Decision letters
- Newhire work agreements
- Policy compliance agreements
- Personal information/biography form
 

Training:
- Spring: newhires meet once in the spring for a meet & greet, and a general overview of our working relationships in the upcoming year
- Fall: the week prior to the first week of classes we conduct a three-day intensive staff training and orientation program
 

Intern Professional Development:
- Bi-Weekly Meetings: review work, recognize outstanding contributions, discuss upcoming projects, etc.
- Bi-Weekly Inservices: training, professional and leadership development 
- End of Semester, End of Year staff gatherings: relaxed time to celebrate the accomplishments of the semester/year
