April 30, 2007
Name
Address
Dear Name,
Congratulations!  We are pleased to offer you a position as a Outreach Intern for Racial & Ethnic Diversity with the LGBTA Student Resource Center for the 2007-2008 academic year.  We feel that this position highlights your strengths and will give you an excellent opportunity to develop yourself further both as a campus leader and as an aspiring professional.  
To formally accept this position, please complete the enclosed 1) Staff Information Sheet, 2) Intern Conduct Compliance Agreement, 3) Intern/Staff Compensation Form, and 4) Intern/Staff Personal Information Form and return both to the LGBT Student Resource Center in 101 Boucke Building no later than 5:00pm on Friday, May 4, 2007.
During finals week, we will contact you to arrange a time to meet with you and the entire 
2007-2008 intern staff.  At this meeting we will discuss Fall training and other requirements of the position.  As stated in the position announcement, you are required to return to be available on campus for Fall Orientation & Staff Training Monday, August 20th through Wednesday, August 22nd.  This training program typically extends into evening hours, so please plan to clear your schedule for all three days.
If you have any questions or if you are unable to accept this position, please contact the LGBTA Student Resource Center as soon as possible at 814-863-1248 or at lgbta@psu.edu
We look forward to working with you!
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