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LGBTA Student Resource Center
The Pennsylvania State University
Address
101 Boucke Building 

University Park, PA

16802

Web 

http://sa.psu.edu/lgbt
E-Mail

lgbta@psu.edu
Telephone 

814-863-1248
Fax

814-865-0790



To all Applicants for LGBTA Student Resource Center Intern positions:

Attached is an application packet for LGBTA Student Resource Center internships for the 2007-2008 Academic Year. 

The first step in the application process is for you to review this material thoroughly and become acquainted with the details of the selection process and the many facets of being a Center staff member.

LGBTA Student Resource Center staff members are responsible for supporting a learning environment that contributes to student developmental processes.  We are looking for individuals with strong commitments to the continued empowerment of underrepresented students, dedication to cultural awareness, and responsibility for personal growth.  In addition to the specific duties and tasks of each staff position, these jobs are best suited to people who are willing to develop positive relationships with groups and individuals.

The working philosophy of the Center is built upon promoting inclusive communities who thrive on unique qualities of individuals and provide opportunities for professional growth and development.  We accomplish this mission by ensuring that our employees, programs, and policies reflect affirmation for diversity.  We also seek to role model openness and learning while maintaining the highest standards of basic services.  
Applicants who are comfortable in multi-cultural environments and who enjoy learning from new and challenging experiences are usually well suited for these positions. 
If selected to be a staff member at the Center, you will be required to participate in orientation/staff training and ongoing training throughout the academic year.  
Please return your completed application no later than Friday, April 13th, 2007 at 5:00pm to Name at the LGBTA Student Resource Center, 101 Boucke Building, University Park, PA 16802.  

Thank you for your interest.  Please feel free to contact us at  
814-863-1248 if you have any questions about the application process.
Name

       

Director



       

Name
Assistant Director
Name
Office Manager
Name
Graduate Assistant

APPLICATION 

I.   Personal Information (please type or print neatly in black or blue ink)

Name:   



              
(Last)                             

(First)                    (Middle Initial)  (Nickname)

Sex/gender: 
 PSU ID#: 
 Email Address:


Address:

(Campus/Local)

(Street)                         

(City)                 

(Zip)

(Fall 2007, if different from above)
(Street)                         

(City)                 

(Zip)

(Permanent)                   
(Street)                            
(City)                              
(Zip)

Phone: ____________________________     _____________________________    ____________________________
                    (Local) 


          (Cell)



 (Permanent)

II.  Academic Information
Expected number of credits completed by Spring 2007:_______________      Cumulative GPA: ___________
Class Standing as of Summer 2007(Please circle):   1st Year     2nd Year     3rd Year     4th Year     5th Year     

 Major:
       Expected graduation date:


 Minor:


Colleges/Universities Attended:                                                       

 Dates of Attendance:
III.    Recent Work Experience (Fill out the following *** or attach a resume ***)

Organization            
Title                           
Duties          



Dates

 IV.   References (Fill out the following *** or attach with resume ***)
Please list below the names of two individuals you will ask to serve as references.  The two references should come from individuals who are able to speak fairly about your skills and abilities.

Reference #1
Name: __________________________________________ Title/Relation __________________________________

E-Mail: __________________________________________  Phone: ________________________________________
Reference #2
Name: __________________________________________ Title/Relation __________________________________

E-Mail: __________________________________________  Phone: ________________________________________
V.
Essay/Supplemental Materials
Please attach supplemental materials corresponding with each position for which you wish to be considered.  Your answers should not exceed four typed  8.5x11 pages.  Include your name at the top right corner.  You will be evaluated on creativity, relevance, critical thought, and presentation.

Application essays/supplemental materials should be no longer than 3-4 typed pages, each.
· Information Resources Intern:
Submit a summary of your technical skills, including any software with which you have experience. Describe any projects you have coordinated or help to organize that are directly related to any of the following: information management, software installation, databases, web page design, graphic design, etc.  Please explain your organizational skills, describing how you prioritize work.
· Programming & Events Intern:
  Prepare a step-by-step outline of how you would accomplish planning, hosting and advertising an          on-campus event for the Center.  Describe, in detail, the steps that you would need to take in    

  order to accomplish the event.
· Office Operations & Resources Intern:
  Submit 1) a detailed explanation of your organizational skills, describing how you prioritize your    

  work when accepting assignments from multiple supervisors,  and 2) propose a process for staff   

  recognition and appreciation; how would you assist  Center staff in recognizing and appreciating 
  interns and staff who work in the Center?
· Outreach Intern for Racial & Ethnic Diversity:
  Submit 1) a summary of your experiences working with people from diverse racial/ethnic  

  backgrounds, and 2) an overview of your ideas for conducting outreach to students of color who  

  are LGBTQA.  How would you conduct outreach to students of color who are also LGBTQA?
· Outreach Intern for Community Development:
  Submit 1) a summary of your experiences working within and across student organizations, and 2) 

  an overview of your ideas for conducting outreach to students at University Park and 

  Commonwealth campuses who are LGBTQA. 
· OUTRider Editor:
  Submit 1) a writing sample of approximately 500-700 words, 2) a description of how you would approach assigning and coordinating work for a small team of student writers, and 3) if any, relevant experience working with publishing software, such as Microsoft Publisher.
· Fraternity & Sorority Outreach Intern:
  Submit 1) a summary of your leadership experience, possibly within your chapter and across fraternities   and sororities, 2) an overview of your public speaking and presentation skills, and 3) a proposal for 
  conducting outreach to students in fraternities and sororities who are LGBTQA.
POSITION  (Choose no more than two)
If you are applying for more than one position, please indicate which is your first and which is your second choice.

1. _______  Information Resources Intern

2. _______  Programming & Events Intern

3. _______  Office Operations & Resources Intern

4. _______  Outreach Intern for Racial & Ethnic Diversity

5. _______  Outreach Intern for Community Development

6. _______  OUTRider Editor

7. _______  Fraternity & Sorority Outreach Intern 

COMPENSATION/CREDIT  (Choose one)

· _______  Work-Study (must be eligible according to FAFSA and University regulations)

· _______  BB H 297 Straight Talks II (must have already completed BB H251 Straight Talks I).

· _______  LA 495 (must complete application packet available through the college of Liberal Arts).

· _______  ENGL 495 (OUTRider Editor ONLY; Writing Sample Required, see position description)

· _______  No compensation/No credit 
HIRING TIMELINE
April 2nd  – Applications Available

April 13th – Applications Due

April 16th – 25th – Interviews 

April 27th – Decision Letter Available at 101 Boucke
Monday, August 20th  – Wednesday August 22nd  – Fall Orientation & Training for Interns

APPLICATION CHECKLIST
All Applicants Must:

____1.    
Carefully read and complete the entire application packet.

____2.    
Have a 2.7 cumulative grade point average and be enrolled for classes during Fall 2007 for a minimum of 12 credit hours.

____3.
Ask two individuals to serve as references for you in the selection process.  
____4.
Prepare position-specific essays/supplemental materials
____5.
Attach your Fall 2007 Class Schedule
____6.   
Turn in your completed application packet to Neda Thompson, 101 Boucke Building on or before 5:00pm on Friday, April 13th, 2007
SIGNATURES
Please read carefully, and sign/initial where indicated.
GPA

By checking the following box, I understand that I must have a cumulative grade point average of 2.7 to be considered in this application process:

(My cumulative GPA is at least a 2.7. 
 

Initial ______________________
Attendance at Fall 2007 Training & Orientation

I have read the timeline for hiring and understand all of the dates related to submitting applications, interviewing and notification of hiring decisions.  I understand that, if hired, I must be available for Fall 2007 Training & Orientation Monday, August 20th, Tuesday, August 21st, and Wednesday, August 22nd.  If I cannot attend on all three dates, I acknowledge that I may be released from a position so the opportunity can be offered to another student.

Signature of applicant                                                                  

 Date

Access to Academic Record
I certify that the information I have provided in this application is valid. I have made the effort to accurately represent myself as a candidate for employment at the LGBTA Student Resource Center at Penn State University. By signing this application, I understand that I have released access to my academic records to the LGBTA Student Resource Center to verify academic eligibility.  If I am hired, the LGBTA Student Resource Center will continue to have access to my academic records throughout my employment as an intern in order to support my academic, professional and personal growth.  I may be placed on job probation and/or be subject to dismissal if I fail to remain a student in good academic standing with the University.

Signature of applicant                                                                  

 Date

STAFF USE ONLY -- APPLICATION CHECKLIST       



1.   ________ APPLICATION   




2.   ________ WRITING SAMPLE (OUTRider Editor Only)
3.   ________ ESSAY RESPONSES/SUPPLEMENTAL MATERIALS
4.   ________ FALL 2007 CLASS SCHEDULE
5.  INTERVIEW DATE & TIME:  _______________________________________________________________________________ 
APPLICATION PACKET ◊ APPLICATION PACKET ◊ APPLICATION PACKET 
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